JOB DESCRIPTION TEMPLATE
General Liability Attorney
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
This Associate Attorney role sits within a growing General Liability division. The attorney manages their own case files and collaborates closely with seasoned partners, including the Chair of the General Liability department, to formulate litigation strategies that deliver strong service to clients. A strong aptitude for writing and experience reviewing medical records are valued, and the role offers a path for professional advancement.
It is a legal role within the professional and financial services market.
Key Responsibilities
Case Management & Strategy
1. Handle and manage your own case files in general liability matters.
1. Collaborate with senior partners and department chairs in strategizing and planning litigation approaches.
1. Provide high-quality legal service to a diverse client base.
Drafting & Litigation
1. Review and interpret medical records relevant to cases.
1. Draft legal documents including briefs, motions, and memoranda.
1. Engage in client consultations, depositions, and courtroom appearances.
Qualifications
Required Qualifications
1. At least 1 to 3 years of relevant work experience, particularly in insurance defense and general liability.
1. Juris Doctorate degree from an accredited institution.
1. Membership in good standing of the state bar.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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