JOB DESCRIPTION TEMPLATE
Director of Strategic Bitcoin Reserve Management
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Director of Strategic Bitcoin Reserve Management oversees and administers the institution's strategic Bitcoin reserve. This forward-thinking position manages the digital asset portfolio, ensuring its growth, security, and alignment with the institution's financial objectives, while monitoring markets, mitigating risk, and maintaining rigorous custody and compliance.
It is a specialized institutional finance role at the intersection of financial services and higher education treasury management.
Key Responsibilities
Portfolio Strategy
1. Develop and execute a comprehensive strategy for managing the institution's Bitcoin reserve.
1. Monitor cryptocurrency markets and trends to guide acquisition, divestment, and optimization of digital assets.
1. Identify and mitigate risks associated with cryptocurrency investments.
Custody & Security
1. Establish and maintain secure custody protocols, including institutional-grade wallets and multi-signature solutions.
1. Ensure compliance with all regulatory and institutional policies related to digital asset management.
Stakeholders, Reporting & Innovation
1. Work closely with the finance department, investment committees, and internal stakeholders to align the reserve strategy with institutional goals, and liaise with external custodial services and industry experts.
1. Provide regular performance updates and detailed reports to leadership, and explore opportunities to integrate blockchain-based financial innovations into broader initiatives.
Qualifications
Education & Experience
1. Bachelor's degree in Finance, Economics, Blockchain Technology, or a related field; advanced degree (MBA, CFA, or equivalent) preferred.
1. Minimum of five years of experience in cryptocurrency markets, blockchain technology, or institutional investment management, with demonstrated expertise in portfolio management, risk assessment, and regulatory compliance.
Skills
1. Strong analytical and strategic thinking abilities.
1. Proficiency with cryptocurrency platforms, wallets, and security protocols.
1. Excellent communication and stakeholder engagement skills.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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