JOB DESCRIPTION TEMPLATE
Director of International Student Recruitment
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Director of International Student Recruitment leads an institution's global recruitment strategies. This critical leadership role drives international enrollment growth, builds meaningful partnerships, and enhances the institution's reputation worldwide, developing and executing comprehensive recruitment strategies aligned with goals for student diversity, enrollment targets, and market expansion.
It manages a team of recruitment professionals and an international recruitment budget while partnering closely with marketing and admissions. It is a senior enrollment leadership role within the higher education sector.
Key Responsibilities
Strategy & Market Analysis
1. Develop and execute comprehensive international recruitment strategies aligned with the institution's goals for student diversity, enrollment targets, and market expansion.
1. Identify and analyze key international markets, leveraging data and insights to inform recruitment plans and optimize outreach.
1. Monitor and evaluate recruitment performance, using metrics to refine strategies and achieve enrollment targets.
Partnerships & Representation
1. Establish and nurture partnerships with international schools, agents, governments, and organizations to support recruitment and strengthen global presence.
1. Serve as the face of the institution at international events, fairs, and conferences, showcasing programs and building relationships with prospective students and stakeholders.
1. Ensure recruitment practices align with international regulations, institutional policies, and ethical standards.
Team, Budget & Student Experience
1. Oversee and manage a team of recruitment professionals, providing guidance, support, and professional development, and develop and manage the international recruitment budget for strong return on investment.
1. Work closely with marketing and communications to design targeted campaigns that resonate with diverse cultural audiences.
1. Champion an exceptional experience for international applicants, guiding them seamlessly through the admissions process.
Qualifications
Education & Experience
1. Bachelor's degree required; master's degree in a related field preferred.
1. Minimum of seven to ten years of progressive experience in international student recruitment or related fields, with a proven track record of achieving enrollment growth.
Skills & Attributes
1. Demonstrated ability to lead, inspire, and manage teams effectively, with in-depth understanding of international education systems, cultural nuances, and recruitment trends across diverse regions.
1. Strong analytical skills and familiarity with enrollment management software, CRM tools, and digital recruitment platforms.
1. Exceptional communication skills and the flexibility to travel extensively and work across time zones to build relationships and represent the institution internationally.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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