JOB DESCRIPTION TEMPLATE
Director of Industry Partnerships & Employer Engagement
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
Key Responsibilities
Partnership Strategy
1. Develop and execute a comprehensive strategy for employer engagement and industry partnerships that supports institutional goals.
1. Collaborate with deans, faculty, and program directors so academic offerings align with emerging workforce trends and employer expectations.
1. Secure partnership funding and sponsorships to support experiential learning and workforce development initiatives.
Employer Relationships
1. Build and maintain relationships with key employers to create internship, co-op, and job placement opportunities for students and graduates.
1. Lead employer advisory boards and convene roundtables to strengthen communication between industry and the institution.
1. Represent the institution at industry events, conferences, and workforce consortiums to advance visibility and strategic alignment.
Insight & Reporting
1. Track, analyze, and report on partnership performance metrics, providing insights that inform institutional planning and decision-making.
Qualifications
1. Master's degree in business, higher education administration, workforce development, or a related field required; doctorate preferred.
1. Minimum of 7 years of progressive experience in employer relations, partnership development, or workforce engagement.
1. Proven ability to build and sustain high-impact partnerships with diverse industry sectors.
1. Strong communication, negotiation, and presentation skills.
1. Experience managing cross-functional teams and complex initiatives.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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