JOB DESCRIPTION TEMPLATE
Director of Facilities
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Director of Facilities manages and plans the activities of the facilities department, providing technical guidance and supervision to the team. The role develops programs to control, eliminate, and prevent injuries related to chemical, physical, and ergonomic factors in the workplace, alongside the day-to-day upkeep of buildings, grounds, and equipment.
It is an operations leadership role within the higher education sector, accountable for keeping the physical environment safe, compliant, and well maintained across the organization's sites.
Key Responsibilities
Maintenance & Operations
1. Develop and oversee the maintenance program for buildings, grounds, equipment, and facilities.
1. Manage space utilization and maintain relevant reports, and prioritize, schedule, and oversee maintenance and operational projects.
1. Evaluate and recommend changes to facility plans and specifications, and ensure quality and responsiveness in maintenance and operations.
1. Monitor project completion status, adjust resource allocation to institutional priorities, and approve work order requests with the most effective strategies.
Budget, Compliance & Safety
1. Manage equipment and supplies budgeting and procurement.
1. Maintain compliance with government, accreditation, and regulatory standards, and perform inspections to ensure workplace safety and regulatory compliance.
1. Implement worker safety measures and conduct related training and education programs.
Team & Reporting
1. Provide direct supervision to facilities staff, and oversee hiring, training, performance appraisal, and disciplinary actions within the department.
1. Manage departmental performance evaluations.
1. Compile and analyze weekly and monthly reports for problem-solving and decision-making.
Qualifications
Education & Experience
1. Bachelor's degree in a related field.
1. Minimum of two years of relevant experience or training.
Leadership
1. Direct supervision of facilities department staff, carried out in line with organizational policies and applicable laws.
1. Ability to balance maintenance, safety, compliance, and budget priorities across the organization's sites.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
Template by Excelon Associates. Hiring a Director of Facilities? Our recruiters place leaders nationwide: excelonassociates.com
