JOB DESCRIPTION TEMPLATE
Director of Campus Operations
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
Key Responsibilities
Facilities & Teams
1. Oversee maintenance, custodial, and operational teams to ensure efficient campus functionality.
1. Maintain vendor relationships and negotiate contracts for services and materials.
1. Collaborate with senior leadership to align facilities operations with institutional priorities.
Budget & Capital Projects
1. Develop and manage budgets for facilities, utilities, and capital improvement projects.
1. Direct new construction and renovation projects, ensuring compliance with safety and building regulations.
Safety, Sustainability & Compliance
1. Implement sustainability initiatives and energy management programs.
1. Lead emergency preparedness planning, risk mitigation, and regulatory compliance.
Qualifications
1. Bachelor's degree in Facilities Management, Engineering, Business Administration, or a related field, with a Master's preferred.
1. Minimum of 8 years of experience in facilities or campus operations, preferably within higher education or a large institutional setting.
1. Strong understanding of mechanical systems, building codes, and capital project management.
1. Proven leadership, communication, and organizational skills.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
Template by Excelon Associates. Hiring a Director of Campus Operations? Our recruiters place leaders nationwide: excelonassociates.com
