JOB DESCRIPTION TEMPLATE
Dean of International Education
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Dean of International Education oversees all aspects of the university's international education programs, including study abroad, international student services, and global partnerships. Reporting to the Provost, the Dean shapes and implements a vision for international education that aligns with the institution's mission, fosters cross-cultural understanding, and advances the university's global presence.
It is a senior leadership role within the higher education sector, integrating global perspectives across academic and co-curricular offerings.
Key Responsibilities
Strategy & Program Oversight
1. Develop and implement a comprehensive strategy for international education, integrating global perspectives across the university's academic and co-curricular offerings.
1. Provide leadership for study abroad programs, exchange agreements, and international student services, ensuring quality and compliance.
Partnerships & Student Support
1. Build and sustain relationships with international universities, government agencies, and other organizations to enhance global partnerships and expand opportunities for students and faculty.
1. Oversee services that support international student success, including visa processes, cultural orientation, and academic advising.
1. Promote faculty and staff engagement in international education through professional development and curriculum innovation.
Budget & Representation
1. Manage the budget for international education initiatives, ensuring efficient allocation of resources and compliance with institutional and regulatory requirements.
1. Represent the university's interests in global education at conferences, consortia, and other external forums.
Qualifications
Education & Experience
1. Master's degree in a relevant field required; a doctoral degree is strongly preferred.
1. Minimum of seven to ten years of progressive leadership experience in international education or a closely related area.
Knowledge, Skills & Abilities
1. Demonstrated expertise in global program development, cross-cultural competency, and international student support.
1. Strong knowledge of regulatory requirements related to international students and study abroad, including SEVIS compliance.
1. Exceptional leadership and communication skills, budget management experience, and ideally fluency in one or more additional languages.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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