JOB DESCRIPTION TEMPLATE
Chief Academic Officer
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Chief Academic Officer (CAO) serves as the primary academic leader for the institution, overseeing all academic programs and initiatives to foster a dynamic and engaging learning environment. The role is pivotal in advancing the institution's mission by promoting academic excellence, supporting faculty development, and enhancing student success across diverse programs.
It is a senior academic leadership role within the higher education sector, sitting at the top of the academic organization and partnering with senior leadership on institution-wide strategy.
Key Responsibilities
Academic Leadership & Curriculum
1. Provide visionary leadership to all academic departments, ensuring alignment with the institution's mission and strategic goals.
1. Oversee curriculum planning, implementation, and assessment, collaborating with faculty to create innovative, interdisciplinary programs that respond to current trends and student needs.
1. Support and advocate for faculty through professional development, performance evaluations, and resource allocation, fostering an environment of academic excellence.
Accreditation, Budget & Strategy
1. Ensure compliance with accreditation standards and regulatory requirements, including program reviews and assessment of student learning outcomes.
1. Develop and manage the academic affairs budget, ensuring responsible resource allocation to support academic priorities.
1. Collaborate with senior leadership on strategic planning, particularly academic growth, student retention, and the integration of new technologies.
Student Success & Engagement
1. Work closely with student affairs to promote student engagement, retention, and achievement, enhancing support services and initiatives.
1. Serve as a representative of the institution within the academic community and with external stakeholders, building partnerships that advance its reputation and offerings.
Qualifications
Education & Experience
1. Doctorate in an academic discipline from a regionally accredited institution.
1. At least ten years of progressive experience in academic leadership roles, with a track record of successful program development and faculty support.
Competencies
1. Proven ability to foster a collaborative and inclusive academic environment, with strong analytical, organizational, and communication skills.
1. Experience with accreditation processes and strategic planning, and the ability to inspire faculty, staff, and students toward a shared vision of academic success.
1. A demonstrated commitment to academic excellence and innovation in curriculum and instructional delivery.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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