JOB DESCRIPTION TEMPLATE
Automotive Technician Program Supervisor
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
An Automotive Technician Program Supervisor oversees the management of an automotive technology training program, focusing on maintaining high-quality faculty through recruitment, training, and classroom evaluations. The role is pivotal in resolving issues that affect student retention and in ensuring the program's continuous improvement.
The supervisor balances faculty leadership, accreditation compliance, and program administration, and may assume instructor responsibilities as needed. It is a hands-on leadership role within career and technical education, part of the broader higher education sector.
Key Responsibilities
Compliance & Student Success
1. Ensure adherence to ACCSC and applicable state regulatory requirements.
1. Oversee student retention, graduation, and job placement to achieve program benchmarks.
1. Address student issues, and counsel students on academic and attendance matters to enhance retention and graduation.
Faculty Management
1. Train and supervise instructional staff.
1. Conduct quarterly classroom observations and weekly course visits.
1. Verify instructor qualifications and currency of knowledge.
Program Administration
1. Manage the program budget and supplies, verify grade book accuracy, and monitor attendance.
1. Establish and monitor program improvement goals, and identify and communicate program issues for timely resolution.
1. Instruct curriculum as needed, assuming instructor responsibilities to maintain continuity.
Industry Alignment & Engagement
1. Organize bi-annual Program Advisory Committee (PAC) meetings and weekly faculty meetings.
1. Participate in required meetings, trainings, and student orientations, and work closely with Career Services on curriculum development.
1. Maintain contact with students on leave and organize guest speaker sessions.
1. Assist with curriculum revision and the acquisition of training vehicles.
Qualifications
Education & Experience
1. Associate's degree in Automotive Technology or a related field.
1. Five or more years in automotive repair or a related field, plus one or more years of instructional experience.
Working Conditions
1. Full-time, salaried position in a shop and classroom environment, with some evening shift coverage as needed.
1. Medium physical work level, including standing for extended periods and exposure to a typical automotive shop environment.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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