JOB DESCRIPTION TEMPLATE
Assistant Dean of Nursing
Provided by Excelon Associates, excelonassociates.com. Replace the bracketed placeholders with your institution details and adapt any section to fit your posting.
Position Details
Institution: [Institution Name]
Location: [City, State]
Reports To: [Reports To]
Classification: [Full Time, Exempt]
Salary Range: [Salary Range]
About the Role
The Assistant Dean of Nursing is a leadership role responsible for providing support to the BSN program and its faculty. Responsibilities include managing special projects, selecting new staff members, ensuring program compliance with accreditation standards, advising and counseling students, serving as a mentor, conducting evaluations, and maintaining faculty files.
It is a nursing leadership role at the intersection of higher education and healthcare, supporting the dean and the day-to-day strength of the program.
Key Responsibilities
Program & Faculty Leadership
1. Provide innovative leadership support to the BSN program and its faculty, and direct professional staff to ensure current curricula delivery conducive to learning.
1. Serve as a mentor for full-time and adjunct faculty, and conduct evaluations of faculty and staff.
1. Support recruiting efforts and select new staff members.
Compliance & Records
1. Ensure BSN program operations comply with state, federal, and local laws and accreditation standards.
1. Maintain up-to-date faculty files in accordance with accreditation standards.
1. Maintain calendars and manage special projects.
Student Success
1. Promote student success by advising and counseling students and maintaining strong relationships.
Qualifications
Education & Experience
1. Master's degree in Nursing.
1. Three to five years of leadership experience.
1. RN license.
Ideal Candidate
1. Effective leadership, managerial, and supervisory skills with a professional, collaborative demeanor.
1. Superior communication and organizational abilities and strong critical thinking skills.
Compensation and Benefits
[Describe salary range, bonus or incentive structure, health and retirement benefits, paid time off, and any relocation assistance.]
How to Apply
[Provide application instructions, a contact email, or a link to your applicant portal.]
Equal Employment Opportunity
[Institution Name] is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability, or protected veteran status.
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